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Where to begin?

MTA consists of basically two distinct sections;
9 Vehicle stock records, including ex-stock records

1 The cash book (all transactions, including those not related to vehicle
sales).

The best way to start using MTA is to create records for your existing stock. By
doing this, you will soon become familiar with how MTA creates entries
automatically in the cash book for you. This will become clearer as we read on
but first we have to enter our details to set up the system.

Most windows that appear when using the program h&tatus Batips to
help and guide you as you wo(status bars are small strips across the bottom
of windows that contain information about the windgw

Don@worry if you make any mistakes when entering data as any entries made
can be easily undone, usually by highlighting the item, clicking on the right
mouse button and selecting Belete...(Grom the pop-up menu. Don®be afraid
to experiment! MTA Support is always available to advise as well.

Firsttime use

Before using MTA for the very first time, you will be prompted when the
program first starts up:-

P o
Welcome to the MTA Motor Trader system.

Please make a selection to continue.

| am a new user.

| have existing data.

{StSO0 WL Y | yS¢ dzaSNWQ |yR Of A0]
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This screen will then appear:-

Motor Traders' Assistant v2

Dealer Details | Banking Details |

Dealer's Details

Your Dealer |0 reference number is

Awaits...

(fou may be asked for this Dealer |0 reference number by the MTA Help Desk)

Dealer Mame :
Enter Trading Address :
Compary
Registerad
Address if
different from
Trading Postal Town :
Address ... County
Post Code :
Telephone :
Fam :
Mabile
Email Address :
Web Site URL :
WAT Mumber :

Company Registration Mumber

page4

Simply fill in the details, you can select each field by clicking on text boxes with

your mouse button or starting at the top, press the [TAB] button to move
down the fields as you type. The information you enter is used on your

invoices.

If you want to include your banking details on your invoices click on the
W, FylAy3 5SiFAfaq

accept credit/debit card payments.

¢CKSNBE Aa |faz I

odzi G2y
different from the one you trade from (for details on your invoices).
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Entering a vehicle into stock

After the user details have been entered and the program opens for the first
time, you will see a screen like this:-

ma Motor Traders' Assistant, Version 2.0.5.5. Vehicles currently in stock : 0. SIV Total : £0.00 |ﬂ|

File  Backup Settings  InStock Vehicles  View

Lookup Log Finance Cash Boaok Contacts Reports Categories IN Stock EX Stock SOR Stock Exit MTA
F2 F3 F4 F5 Fé F7 Fg F3 F10 Alt + F4
Stock Mumber Vehicles cumenthy IN Stock. Retail Price

A new row will appear in the list each time an entry is created for an in-stock

vehicle. Toaddanin-d3 42 01 OSKAOf S NBO2NRI &2dz Oly
+SKAOft SaQ YSydz FyR GKS (2LJ plakeShg aSt SC
mouse cursor anywhere over the list and right click to select the same.

2 KSY WIRR | @OSKAORS Ili2y & 208 WwRODH A S EE
Ly @2 A OS Yoo Billise xheit & sto€k number has been allocated

automatically (for the very first in-stock record, the number will be 1.). Stock

numbers cannot be allocated by the user, they are only used to ensure that

each stock number record is unique and normally one is added to the last stock

number used; so the next stock number will be two. If a stock record is later

deleted, the missing stock number will be filled. Stock numbers do not affect

your bookkeeping records, they are only used internally by the system.
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Purchase Invoice Details
Stock Number - 1
Purchase Details
Date of Purchase Ihkizs St'DCI;,{}(f PX Mlowance  SIV Trade Price Retail price Buyer
aken in or
01 July 2009 = g o N/A
Vehicle Details
Reg. Miles Lookup | VIN VAT Qualfying? ©) Yes @ No VAT (0.00%)
Plate 0505 Make oo Doors Engine No. Gears
Colour » Model Seats Fuel First Reg. 01  July 2005 «
Additional Details (Added to Invoices). | Select/Update Additional Details... | Addiional linformation from Lockup
Additional Comments (gs private memo onfy)
Supplier
_  Supplier Contact Supplier Compary Supplier Addrezs
Select/Add a Supplier...
Tel : Fax : Mabile :
Email Address : Web site :
‘ Add record to the MID... | MID Vehicle ON date :
[ Cancel JQ[ Finished ]
Details obtained from Lookup information (read only)

By default the date of purchase and the date of first registration of the vehicle

Ada aSid G2 G2RIFé&Qa RFEGS® ! FGSNI O2NNBOU

can either select items with the mouse or use the [TAB] key to navigate your
way through the items in the Purchase Invoice Details window.

The SIV (Stand in Value) is usually the price that the user has paid for the

vehicle. A click on the green [HELP] button next to the SIV text box will provide

further explanation of the SIV if needed. It is only necessary to enter a Trade
Price OR a Retail Price (both can be entered but at least one needs to be).

52y Qi g2NNE AT &2dz f I S NJthe Gafuds enierkdS

can be edited before a sales invoice is created.

If you need help in determining whether or not a vehicle is VAT qualifying or

not, click on the green [HELP] button next to the VAT Qualifying radio button.

If you cannot find the information that you are looking for from this source,
you are welcome to contact MTA support for assistance or your local VAT
office.

The Buyer detail is optional. You may like to know which of the staff
purchased the vehicle, otherwise it may be left blank.

DS KA
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After entering the vehicles registration, you may click on the [Lookup] button
to obtain a plethora of detail about the vehicle. Basically, you get all the
information about the vehicle that is available on most vehicle checks EXCEPT
that the lookup does not provide information about any outstanding finance,
I.e., it does not replace an HPI or similar finance check.

A typical vehicle purchase invoice detail window will look like this:-

Purchase Invoice Details for Stock Number 1

Stock Number : 1 I First HPre\rious“ Next H Last ‘
Purchase Details
Date of Purchase Ihf St"JCI;,-’Xf PX Mlowance  SIV Trade Price Retail price Buyer

aken in or
01 July 2009 ~ oo 0 £0.00 £6.000.00 £6.500.00 £434 78 £7,000.00 £869.57 3
Vehicle Details
Reg. YYUIOKN  Mies 56,000 VIN JHMCLO6303C20470 VAT Qualifing? © Yes @ No VAT (0.00%)
Plate 0303 Make Honda cc 2354  Doors 4 Engine No. K24A31003515 Gears Tiptronic Automatic (5 Gears)
Colour Blue » Model Accord Viec Executive A Seats 5 Fuel Petrol Injection. First Reg. 17 May 2003
Additional Details (4dded to Invoices). I Select/Update Additional Details.. | additional lirformation from Lookup
ABS Brakes, Air Conditioning, Aloy Wheels, Automatic, CD Player, Central 4 Door Saloon
Locking, Climate Cortrol, Cruise Control, Blectric Windows, Heated Seats, Mo Previous Keepers
Immobiliser, Leather Interior, Multiple Airbags, Power Steering, Service History, Cumrent keeper start date: 17 May 2003.
Sunroaf . MNew Vehicle Registration Cerificate (VBC) date : 28 April 2005.

CO2 Emission : 223.
Additional Comments (as private memo only)

Replace front tyres before sale.

Supplier
Supplier Contact Supplier Compary Supplier Address
I Select/Add a Supplier... I Johin Poole Poole Mators Ltd 223 Dorset Road, HEDDINGTON, Dorset, BM23 4LT
Tel : 01234 456789 Fanx - Mobile : 07524 654213
Email Address :  john poole@poolmotors .com Web site : www poolmotors .com
‘ I Add record to the MID ... I MID Vehicle ON date :  Awaits l Enter transaction for Stock No. 1...
@ Purchase Invoice report J E=n Finished [ Raise Sales Invoice...

Entries that have yellow backgrounds are fetched automatically after the
[Lookup] button is pressed. If the lookup does not return any data or any
particular field is edited, the background turns back to white.

Arecordofyourlook-dzLJa A& @l At ofS (2 @&2dz
tool bar button or pressing F2 on your keyboard from the main screen.

For current information about lookups, click on the green [HELP] button above
the Additional Information from Lookup box or visit :-

http://www.motortradersassistant.co.uk/Lookups.htm



http://www.motortradersassistant.co.uk/Lookups.htm
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When the details have all been entered and the green [Finished] button is
clicked, the details of the invoice are automatically entered into the cash book
for you. All you need do then is enter the details of the payment in the cash
book. (See page 12).

SOR StockSale or Return)

SOR stock is entered in a very similar way to In Stock items, just click on the
SOR Tool Bar button (or press F10 on your keyboard). For SOR stock, a [Raise
Purchase Invoice] button appears instead of a [Raise Sales Invoice] button.

Click on the [Raise Purchase Invoice] button and the SOR stock is transferred to
your in stock list, whereupon a sales invoice can be raised.

Adding Additional Details

The text in the Additional Details box, (which is added to the printed Purchase
Invoice) is easily entered because you only need to tick boxes. You can, if you
wish add, edit or delete any of the options boxes as well as type in whatever
you like into the Additional Details box. To complete the Additional Details
box, click on the [Select/Update Additional Details...] button. A window will
appear:-

Options for stock number 1

Tick the boxes to select the features that apply.

/| ABS Brakes Left Hand Drive
| Air Conditioning Mileage Check
Alam Fitted Mileage Comect
| Moy Wheels | Muttiple Airbags
Approved + | Power Steering
| Automatic | Service Histony
| CD Player | Sunroof
| Central Locking Title Check
/| Climate Cortrol Towbar
| Cruise Control
Diesel
Drivers Airbag
/| Hectric Windows
Four Wheel Drive
/| Heated Seats
| Immabiliser
/| Leather Interior
Clear All Ticks Add a new feature to this list... | | Remove a feature from this list... Set All Ticks
Mumber of previous keepers : |0 = Tick to include Insurance Group : |1 = Tick to include Include colour
Mumber of doors : |4 = Tick to include Mumber of Seats : |5 = Tick to include
[ Cancel | Done |
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In the upper section, you can tick boxes as appropriate and if you want to add
a new feature or remove an existing feature, this can easily be done by clicking
on the appropriate buttons at the bottom of the list and following the
prompts.

In the lower section, the number of previous keepers, doors, seats, etc., will be

set where this information is available from the returned vehicle lookup

information. L¥ &2dz Of AO1 2y UKSthidigfdrmiaion G2 Ay O
will also be included in the Additional Details text box. These are global

settings and will remain for each following new in-stock vehicle record.

The boxes can be undeleted as well as editing whatever information is put
automatically into the Additional Details box.

MID (Motor Insurer<Database)

We provide online help regarding the MID and this can be reached by clicking
on the [Add record to the MID...] button on the Purchase Invoice window
whereupon this window appears:-

Attended file transfer for stock no. 3215

Vehicle ON date : 02 August 2009 - | Set to purchase date | -
ear
dates
Vehicle OFF date - 02 August 2003 v | Settodispesaldate |
| On Line Help and Information... | (7] Amend existing MID data.

[ Cancel  JIM[" Save (no upioad) I Save AND Upload |

by o

(Note that the Vehicle OFF date box does not appear until the vehicle is sold or
removed from stock.) Click on the green button [On Lind Help and
Information...] button for a comprehensive guide regarding MTA and using the
MID.
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Contacts

A contact record is created for each person or company that you have invoice
transactions with (incoming and outgoing invoices).

For existing Vehicle Purchase Invoices, when you click on the [Select / Add a
Supplier...] button (see image on page 7), a Contacts Search window appears
with the displayed contact already selected as displayed below:-

5

ma Search of Contacts for "John Poole” found one record only. |ﬂl
Contact Mame Comparty Address Telephone
Poole Motors ltd | 223 Dorset Road, HEDDINGTON, Darset, BN23 4LT 01234 456789
Search now
(Leave empty to display all records) . rtects matching the ontered text wil bo listed. ¥ nf
_ Any contacts matching the entere: will be listed. You can search for any
Enter text to search for : Show all detail in the contact, including telephone nos., post codes, town, etc..
’ Add a new contact... ] [ Edit this contact... ] [ Delete this contact... ] Finished / Select
Double click on a contact to select it.
[ 4

If another existing contact is required to be selected, entering the details into
the search box will quickly bring up the required contact (as each character is
entered into the box, the list of contacts that matches the entered text
refreshes).

Clicking on the [Show all] button will display all existing contact records.

New contacts can be added while entering new vehicle records, just click on
the [Add a new contact...] button. Existing contacts can also be edited :-
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ma Search of Contacts for "John Poole” found one record only. |ﬂl

Contact Name Compary Address Telephone

Poole Motors Ltd | 223 Dorset Road. HEDDINGTON, Dorset, BN23 4LT 01234 456729

”
Contact Record

[ First ][F‘revious][ Nezt ][ Last ]
Company Poole Maotors Ltd Contact Name John Poole
Address 223 Dorset Road Telephone 01234 456785
Fax

Mobile 07384 654213

Town/Digtrict HEDDINGTON Email Addresz  john poole@poclmators com
County Dorset Web Ste  www poolmotaors.com
Post Code BNZ3 4LT Visit web site... Send email. .
Comments
Always deal with John Poole when purchasing stock. -

Sea

TIP : When leaving & name or address text L
Ents [ ancel ] [] box, the tesd will automatically capitalise =
unless the [Cid] button is held down.

L\ 2]

Edit the details of this contact.

Once a contact record has been added, the links (in blue) to any web site
and/or email address become active.

It is possible to cycle through the contacts list using the navigation buttons at
the top of each contact record.

Entries, where appropriate are automatically capitalised but this function can
be overridden by holding down the [Control] key on your keyboard when
leaving the box concerned.
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The Cash Book

From the start up screen (see picture on page 5), you can open the cash book
by either clicking on the Cash Book tool bar button or by pressing F5 on your
keyboard. A window will open showing cash book data.

ma Motor Traders' Assistant, Version 2.0.5.7. Cash Book |ﬂl
File  Backup Settings Cashbook  View
‘ Lookup Log Finance Contacts ‘ Reports H Categories IN Stock EX Stock H SOR Stock ‘ Exit MTA ‘
F2 F4 F5 F6 F7 F8 F9 F10 Alt + F4

Invoices to display (Click Fetch) Invoices to display (Click Fetch) 8.998 Selected Invoice

@ Both () Incoming () Outgoing @ Both () Unpaid () Paid |nyoim-[)isp|ayed_ [ Add... ] [ Edit... ] [ Delete. .. ]

Date Dlescription Invoice From Amourt Invoice To Amourt Balance Paymenrt Reference Stock No. it
21/01/2009 | O/= on purch. ... Hills Cf Bishop... £8.100.00 £8,100.00 | | Paymt. oz on stk no. 3... 3235
2170142009 |Purch. of Toyo... [|M | Trading £7,800.00 £7,800.00 | | Purch. : stk no. 3239 3233
204012009 | O/= on purch. ... Mr K Daly £50.00 £50.00 | | Paymt. o5 on stk ne. 3. 319
2040142009 | Purch. of Vielvo. || BRITISH CAR... £9,128.00 £0.00 | | Purch. : stk no. 3230 3230
2040142009 | Purch. of BMW. || BCA BEDFORD | £14.252.00 £0.00 | | Purch. : stk no. 3231 323
2040142009 | Purch. of Vaux... || BCA BEDFORD £4,560.00 £0.00 | | Purch. : stk no. 3232 3232
2040142009 |Purch. of Ren... ||BCA BEDFORD £2,975.00 £0.00 | | Purch. : stk no. 3233 3233
2040142009 |Purch. of Ford. ||BRITISHCAR... | £13,348.00 £0.00 | | Furch. : stk no. 3234 3234
2040142009 | Purch. of Vielk... ||BRITISH CAR... | £14,202.00 £0.00 | | Purch. : stk no. 3235 3235
2040142009 | Purch. of Toyo... || BRITISH CAR... £5,060.00 £0.00 | | Furch. : stk no. 3236 3236
2040142009 | Purch. of Merc... | | BRITISH CAR... £8,575.00 £0.00 | | Purch. : stk no. 3237 3237 -

Explanation Select Invoice Fiter Criteria By Dates By Stock Mumber By Contact e e

Tick the boxes Show Al Invoices From (and including] : 1 :

with what you [E] By Dates — : E— Incoming | £20,057,007.8%

wanttolook L0 || = by Stock Number = _ Outgoing | £20,010.477 51

may beticked). ] By Contact T {and including) : ST EE ML Difference £46530.34

Then clickthe ] By Reference 12 August 2009

[Fetch]button. [ By Category W ’é Frirt this report...
Invoices which are underpaid or overpaid are shown in red. Press [Enter] or click on an invoice to edit or make a payment on it.

The data that is displayed depends upon which filter boxes have been ticked.

Ly (KS LAOUOUdINBE 02053 W{K2g ! ftf LYy@2AicC
filter boxes, there are options above the table to select which invoices to

display, i.e., incoming or outgoing or both and also either paid or unpaid or

both. By the use of the selection boxes just about any view of your data may

0S RAALI TSR YR (KS NBadzZ GAy3a @ASg OF
GKA& NBLR2NIQ o6dzid2y 2yrednKS o62002Y ST

For example, if you want to view what had been spent on computer software

Ay GKS f1Fad o Y2ylGKazx e2dz g2dAd R aSt SO
tick appeared, the By Category combo box would be enabled so that you could
selectfromthe OF G SIA2NASa fAadx W/ 2YLMzGSNI { 2F 04



MTA Quick Start Guide pagel3

selection box and enter the dates that you are interested in. Once you have
set up your criteria, click on the [Fetch] button and the data will be displayed.

By use of these selection boxes, you can, for example, search for a particular
customerQdatao 4 St SO0 WwW. & /2y Gl O00QuX 2NJ F2NJ A
etc..

Items that have a zero balance (i.e., paid), will be displayed in black. If the
balance on an invoice is non-zero (either unpaid or overpaid), the line for that
invoice will be displayed in red.

Some Cash Book invoices are made automatically for you:-

1 Purchases and sales of vehicles
Road tax sales and purchases
Warranty sales and purchases
Deposits of vehicle sales

Part exchanges

=A =4 4 =4

The automatic invoices are posted against the stock numbers to which they
refer. Non-automatic cash book items should always be referenced to their
associated stock numbers (the program will prompt you do to this at the time
of entering new invoices). By associating cash book invoices with stock
numbers you enable the program to produce accurate sales analysis of each
stock item.

An example of a non-automatic cash book entry could be the cost of a valet
before the vehicle is put up for sale; the cash book item could be put into the
category of vehicle preparation and the program will prompt you to enter the
stock number so that the cost of the vehicle preparation is accounted for in the
sales analysis for that particular vehicle.

When switching from an in stock or ex stock list to the cash book, whichever
stock item is highlighted in the list, the associated cash book invoices will be
displayed in the cash book for ease of use.

All invoices will initially be listed in red because they have no payment on
them. Once a payment is entered, the listing will go black if the balance
outstanding is zero. Click on [Enter a new payment] button to enter a payment.
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AddingEditing/Deleting Cash Book Invoice

You may manually enter a new cash book invoice by right clicking anywhere
over the list in the Cash Book view and selecting Wdd a new invoice record...Q
or by clicking on the button [Add...] on the right under the tool bar. This
window will appear:-

Add a new invoice record.

Imvoice Details

Invoice Mumber  Invoice Type (bills are incoming) Invoice Date Categony Add Category
5484 @ Incoming Outgoing M July 2005 - -
Tick bo if Supplier’s Invoice Amount
VAT applies VAT rate % Invoice Reference Description (Inc. any VAT) Balance o/s
0.00 £0.00
Invoice FROM (gither ‘Petty Cash’ or enter a name/contact) Stock Mo
- (if applicable)
Petty Cash Look up contact...

[_Cancel JR[ Finished ]

The invoice number is automatically generated for you and has no meaning
other than being a unique reference to this invoice. You can [TAB] your way
through the window or click with your mouse on each section that needs to be
completed. The invoice date is set automatically to todayQ date; click on the
down arrow to change it if you need to.

If the category selected is subject to VAT, the appropriate rate (as set in the
categories table when set up in your Settings/Preferences menu) appears in
the VAT rate in blue type. If VAT does not apply to this particular invoice (e.g.,
if the supplier is not VAT registered), then un-tick the VAT applies check box.

When you have entered the required information, click on the green [Finished]
button and if the Stock Number box remains empty, you will be prompted to
enter a stock number if this item relates to a particular stock number. If it
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doesn@, just cancel the prompt. ItQimportant to enter a related stock number
if you want to rely upon the sales analysis reports for individual stock items.

Existing cash book invoices can be edited at any time (click on the [Edit...]
button in the Cash Book view) although automatically generated items have
certain restrictions on what may be edited to help you to avoid making
mistakes.

Any invoice may be deleted by either selecting it and right clicking on the
mouse button and then selecting Belete highlighted invoice....(drom the pop-
up menu. Alternatively, select the invoice to be deleted and press the
[Delete...] button in the Cash Book view.

Payments on an invoice can be deleted (without deleting the invoice). Click on
the [View/Edit payment history...] button, select the payment to delete, right
click the mouse and select Pelete cash book payment...Cfrom the pop-up
menu.

M3 [nvoice details and payment history for inveice number 9480 |ﬂl
Invoice Date - 207012005 Stock No : 3238 Description : Purch. of Toyota.
Invoice To :  Hamow Street Motors Category . Vehicle Purchases
Invoice From : W BT Ltd Reference :  Purch. : stk no. 3238
Invoice Payment History
Amourt Bc. VAT Amourt Inc. VAT Paymert Amount Balance

Payment 10207 20/01/2009 £4,700.00 £0.00

I S ) S S T BT

Finished

Double click payment row to display/edit payment.

You will be asked to confirm the deletion before it takes place, as you will
elsewhere in the program whenever deleting items.
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Reports

From the start up screen (see picture on page 5), you can view most reports by
either clicking on the Reports tool bar button or by pressing F6 on your
keyboard. A window will open showing the reports available.

ma Motor Traders' Assistant, Version 2.0.5.7. Reports. |ﬂ|
File  Backup  Settings View
Lookup Log Finance Cash Book Conrtacts Reports Cateqories IN Stock EX Stock SOR Stock Bxit MTA
F2 F3 F F& F7 F2 F9 F10 Alt + F4
Select a report to view or print out .
Lists Finance
Curmrent Stock Road Tax Types VAT Report Stock Book
Categories Finance Companies Profit and Loss Cheques
Wamanties Contacts Credit/Debit cards Direc Debit/50s
Debtors Creditors
Select a report to view or to print out.

Depending upon which report is selected, a box may appear after selecting a
report, asking you to enter either a period of time (e.g., start and end dates for
a VAT return) or a range of numbers (e.g., for which stock numbers you want
the report to cover).

The best way to learn about the reports is to use them and they are quite self-
evident in their use. Reports are a powerful tool in managing your business,
they can display your profit and loss for any period you specify, assist you in
bank reconciliations (by displaying your business cheque book numbers, credit
card transactions, direct debits, etc.). Your debtors and creditors lists are a
single mouse click away. The stock book report contains all relevant
information about each stock number that has ever been entered onto the
system.
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There are a number of options for reports and these can be found by clicking

on the menu on the opening screen and selectingthe Wt NAYGSR Ay @2 A OS
tab (see picture on page 16)

DataArchiving(Storing of past datdhat is no longer used

It is important to realise that unlike most accounting systems, MTA does NOT
archive any data: all data is kept ready and available from day one that you
start using the system.

Because of the way the data is compressed and stored, it will always backup
and restore quickly. Some of our users are dealers with large turnovers and
have been using our software for ten years and their data still loads quickly;
there is no reason to archive data and to make it difficult to retrieve. There is
no reason, therefore, to had a month-end, quarter-end or year-end procedure.
Simply select the period that you would like a report or view to cover.

Backing up Your Data

You can back up your data either locally or remotely (i.e., on the computer you
are using at the time or to another computer on a network or the Internet).

We recommend that you use BOTH methods and that you back up your data

every day. MTA will prompt you if you have been using the system and not

made a back up within the last 24 hours. Accept the offer to back up each

time because it only takes a few moments and ensures that you never lose

m2NBE GKIFy | RIFE&dQa ¢2NJ] Ay (GKS S@gSyd 27
We recommend that your store your data on removable media, e.g., a memory

stick and then unplug the memory stick and store it away somewhere secure.

Backups are encrypted for your security.

We recommend that you back up online to the MTA server as well as locally.
The major benefit of backing up online is that your data will always be
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protected, even in the event of a major fire or burglary at your premises.
Computers are easier to replace than lost data!

To make a backup online, you can do this manually or automatically (every
time the program closes). To back up manually, go to the menu on the
opening page and select Backup/Backup current data to MTA server... The
data will back up immediately if you are online and when the backup has been
completed, you will be notified:-

File uploaded. |_

To make an online backup to the MTA server automatically, go to the menu on
the opening screen and select Settings/Preferences... A window will then
open:-

Set Preferences

Settings | Printed invoices options |

Warmantes, Road Tax and Categories VAT Rates (applied to vehicle invoices).

[ Set up Warmanty values... ]

The current standard VAT rate (%) 15.0%

[ Set up Foad Tax values... ]

[ Set Categories and VAT Rates... ] Automatic backup uploads to MTA server when program closes?
) Yes @ No
Clear buyers/sellers suggestions. How do you want to display the headers on yourinvoices?
[ Clear buyers suggestion list. ] @ Print the dealer’s details on the report headers.
[ Clear sellers suggestion list. ] ) Leave headers blank for use with letterheaded stationeny).

|_Cancel | Finished
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On the right hand side, about half way down, there is an option GAutomatic

backup uploads to MTA server when program closes?¢ This option is set by

default to MNo.Q By selecting WesCyour data will be uploaded each time you
close the program and you can be assured that you can always retrieve it by
selecting Restore data from MTA server...Q

Please note that for security reasons, data can only be restored from the
computer that uploaded it. If you want to open your data on another
computer on which MTA has been installed, you will need to transfer the data
across on removable media or by a network connection.

Password Protection

You have an option to set a password so that only persons who know the
password can open MTA. To set the password, go to the menu on the opening
screen and select Settings/Startup Password...

Set MTA startup password.

If a program startup password is required, enter it below together with
a confimation and then please make a note of your password at
some securs place.

MOTE : You will not be able to start the MTA application
withouwut using the password once it has been set.

Enter password : (20 chars. ma.)

Confirm password :

Once the password has been set, it will be needed in order to open MTA. Once
the password has been used to open the program, the password can be
changed or removed.
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If the password is lost or forgotten, contact MTA Support and we will provide
you with some instructions which result in sending us an encrypted file and we
will then decrypt it for you and tell you what your password is. For security
reasons, we will only do this for a member of staff that we actually know from
previous dealings with us.

Continuous upgrade policy

MTA is continuously being improved and upgraded. If when you open MTA,
you are offered an upgrade, please do accept it. Upgrades only take a few
moments to complete and you only need to click an [OK] button a few times.
If MTA is running, the download occurs in the background and the upgrade
takes place when the program closes.

Free trial users as well as registered users are entitled to free upgrades.
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